
Guidelines  
for Alumni 

Groups

Mission
A key part of LSE Advancement’s goal is to 
create and maintain an engaged alumni 
community, with strong links between the 
global alumni network and the School. Our 
network of volunteer-led alumni groups 
plays a significant role in achieving this goal.
 
The primary purpose for all alumni  
groups is to provide opportunities 
for alumni in a particular area (either 
geographically or otherwise) to 
engage with the School and to remain 
connected with each other, and to act 
as ambassadors and advocates for the 
School within their particular community.

Definitions 
The Alumni Association and the School 
officially recognise both regional and 
special interest groups. 

(a)   Regional groups (including country 
groups and contact networks): 
designed to offer LSE alumni the 
opportunity to connect within a 
defined geographical area. Groups 
should have an active committee and 
should fulfil all requirements listed in 
the “expectations” section below. 
Contact networks are numerically 
smaller in membership, and may be 
appropriate for countries where there 
are fewer than 100 alumni. There are 
fewer requirements to fulfil, such as 
only hosting one (rather than three) 
events per year.

(b)   Special interest groups: designed 
to offer LSE alumni the opportunity 
to connect within a defined interest 
area, whether this is educational, 
career or identity. Groups should 
have an active committee and 
should fulfil all requirements listed in 
the “expectations” section below.

Group recognition
In order to be recognised as a group, 
the leader or initiator of the group must 
first contact the Alumni Relations team 
with their proposal. They will be advised 

on the content before their application is 
passed to the LSE Alumni Association for 
approval. Recognition as an official group is 
conditional upon volunteers ensuring that 
their group fulfils the requirements listed in 
these guidelines. Of particular importance 
is ensuring their groups remain in contact 
with the LSE Alumni Relations team, that 
they are compliant with UK Data Protection 
laws and that their activities do not in any 
way jeopardise the reputation of the School.

Committees
Alumni groups are independent and 
autonomous; groups should each decide 
the appropriate form for their constitution. 

•   Best practice indicates that groups 
should have a “leader” of some form 
(eg, Chair, President or similar title) 
that will be the primary contact for 
the Alumni Relations team. They are 
expected to be in regular contact with 
their designated contact in Alumni 
Relations.

•   If the group maintains its own bank 
account, it should have a Treasurer, who 
is responsible for the finances of the 
group and for financial reporting. There 
should always be a second signatory on 
all transactions.

•   Committee members should not 
normally serve more than two terms of 
office, each comprising around three 
consecutive years.

•   All committee members should have been 
students at the School and completed 
at least one term of study. A student is 
defined as an individual who has registered 
on a course of Higher Education at the 
School. Therefore External Degree holders, 
Summer School, Language Course etc 
are not considered alumni as they do 
not register as students at the School.

Responsibilities 
All recognised regional and special interest 
groups must support the objectives and 
safeguard the reputation of the School and 
the LSE Alumni Association. 

Regional groups: 

Country Groups should:

•   be led by an alumnus/a located in  
that country 

•   organise at least three events per year, 
one of which should be a Pre-Departure 
event for LSE offer holders

•   maintain a presence on the LSE Alumni 
website and keep its pages updated

•   be representative and inclusive, with 
membership open to all LSE alumni 
in the region, and welcoming to any 
alumni who may be travelling through 
or temporarily visiting the region

•   provide reasonable opportunities for 
new volunteers to participate in the 
activities of the group

•   submit annual reports or complete 
annual surveys as requested by the LSE 
Alumni Relations team or LSE Alumni 
Association

•   respond to all reasonable requests for 
information 

•   sign a copy of the School’s Data 
Confidentiality Agreement and ensure 
that the group adheres to the UK Data 
Protection Act, regardless of where the 
group is based
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•   assist the Alumni Relations team in 
keeping the School’s records on alumni 
up-to-date; this includes using and 
updating the School’s database, and 
agreeing not to hold external databases 
of alumni contact details.

Contact Networks should:
•   be led by an alumnus/a located in  

that country

•  organise at least one event per year

•   maintain a presence on the LSE Alumni 
website and keep its pages updated or 
list a valid email address for the main 
contact network leader

•   be representative and inclusive to all  
LSE alumni

•   submit annual reports or complete 
annual surveys as requested by the LSE 
Alumni Relations team or LSE Alumni 
Association

•   respond to all reasonable requests  
for information 

•   sign a copy of the School’s Data 
Confidentiality Agreement and ensure 
that the group adheres to the UK Data 
Protection Act, regardless of where the 
group is based

•   assist the Alumni Relations team in 
keeping the School’s records on alumni 
up-to-date; this includes using and 
updating the School’s database, and 
agreeing not to hold external databases 
of alumni contact details.

Special interest groups should:

•  organise at least three events per year

•   maintain a presence on the LSE Alumni 
website and keep its pages updated

•   be representative and inclusive to  
all LSE alumni

•   provide reasonable opportunities for 
new volunteers to participate in the 

activities of the group

•   submit annual reports or complete 
annual surveys as requested by the  
LSE Alumni Relations team or LSE 
Alumni Association

•   respond to all reasonable requests  
for information 

•   sign a copy of the School’s Data 
Confidentiality Agreement and ensure 
that the group adheres to the UK Data 
Protection Act

•   assist the Alumni Relations team in 
keeping the School’s records on alumni 
up-to-date; this includes using and 
updating the School’s database, and 
agreeing not to hold external databases 
of alumni contact details.

Insurance
•   Alumni groups are autonomous and 

independent from the School. For this 
reason, the School’s insurance policy 
does not cover group activities, officers 
or members of the group.

•   The School cannot advise alumni 
groups in relation to insurance needs, 
but groups are encouraged to seek 
independent advice as to whether 
insurance would be advisable for their 
activities. As with many things, this will 
vary due to regional differences.

 Formal relationship with  
the School
•   The School bears no responsibility for the 

financing or finances of alumni groups.

•   The School relies on groups to 
consistently act in the best interests 
of the School, as ambassadors and 
advocates for LSE.

•   The School has the discretion, at all 
times, to require the removal of an 

officer or officers of an alumni group 
should they act in a way that could be 
construed as prejudicial to the School.

•   LSE Advancement is the main source of 
fundraising for the School and as such 
alumni groups should not fundraise. If a 
group is considering fundraising the first 
point of call should be the LSE Alumni 
Relations team. Groups are encouraged 
to promote the LSE Annual Fund to 
group members should they wish to 
support the School’s fundraising efforts. 

•   While the School recognises that there 
may be certain financial benefits to 
registering as a legal entity in some 
jurisdictions, if a group chooses to do so, it 
must consult and declare with the Alumni 
Relations team in the first instance.

Publicising group events
•   The LSE Alumni website is the primary 

site and hub of all information relating 
to alumni groups. It includes a full list 
of officially recognised country groups, 
special interest groups and contact 
networks at alumni.lse.ac.uk/groups. 
This allows alumni to easily find and 
contact any groups that interest them.

•   Group leaders (or a designated Publicity 
or Communications Officer) are granted 
permission to use the LSE Alumni 
website’s email marketing tool, so that 
you can use the LSE database to contact 
all alumni in your group or region. 
Groups should not maintain their own 
databases or use external email tools to 
facilitate mass emails.

•   The Alumni Relations team will assist 
groups in publicising all events that they are 
informed about in a timely manner. Please 
contact us a minimum of six weeks before 
any one-off event and four weeks before a 
regular event (eg, monthly drinks).
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