
Creating a  
Constitution

All recognised groups are covered  
by the LSE Alumni Association 
Constitution, which can be  
downloaded from the LSE Alumni 
website alumni.lse.ac.uk/association. 
Many groups also have their own 
formal constitution, which can provide 
a framework for the group’s operation. 
This can help to clarify the purpose and 
objectives of the group, set out formal 
procedures for dealing with any issues 
that may arise and provide a structure to 
assist in succession planning. We would 
recommend that, as a minimum, the 
constitution will include reference to:

•   The name and remit of the group 
(important for both regional and 
special interest groups, where other 
groups exist within a similar area, 
either geographical or otherwise)

•   The purpose of the group, including  
a mission statement

•   The fact that the group is a non-
profit organisation, which exists for 
educational purposes

•  Criteria for group membership

•   Committee structure, including  
brief role descriptions, list of duties, 
terms of office and procedures for 
removing Committee members in 
exceptional circumstances

•   Any relevant rules governing elections 
or AGMs

•  Frequency of any Committee meetings

•   The process for amending the 
constitution

•   Procedure in the event that the group 
should dissolve

 
On the following pages you will find a 
sample constitution, which should be used 
as a guide only. You will of course need to 
make amendments to the constitution on 
the basis of regional particularities and the 
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individual circumstances of your group and 
Committee. Once you have created  
a working document, please send a  
signed copy to alumni@lse.ac.uk for  
our records. This will help inform the 
support that we offer you and enable  
a smooth transition between committees 
in future years.
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Constitution of

Preamble:
In order to promote a beneficial relationship between 

 (eg, Specific region or special interest area) 
alumni and other members of the academic or professional world 
and society in general, and the London School of Economics 
and Political Science, the undersigned have agreed to create 

1. Name
The Name of the Association shall be the “ ”

2. Objectives
The objectives of the Association, among others, shall be:
•   To promote a beneficial relationship for academic, professional 

and social reasons, between the London School of Economics 
and Political Science (hereinafter referred to as the School) 
and its  alumni, friends and other interested 
persons.

•   To provide the members of  with opportunities 
for enjoyable social occasions, professional networking and 
intellectual stimulation.

•   To create, promote and strengthen opportunities for volunteer 
activity that will benefit the School and the individual.

•   To promote, encourage and assist in effective communications 
between the School and 

•   To enhance awareness of the School in , raise 
the profile of the alumni in this community and to promote, 
advance and protect the academic reputation of the School.

•   To promote any other objective and perform any other activity 
that is consistent with the above stated objectives and  
interests of the School.

 is a non-profit organisation, created for 
educational purposes.

3. Membership
 shall have two types of members:

•   Alumnae and alumni and Honorary graduates of the School. 
An alumnus/a is a former student of LSE as defined in the LSE 
General Academic Regulations and who has completed at least 
one continuous term of a course of study. 

•   Individuals that consider themselves friends of the London 
School of Economics and Political Science and are willing to 
promote the objectives of this Association (including external 
students, etc). 

[If you intent to charge fees for membership, you may wish to 
mention this here]

4. Bodies of the Association
a) The bodies of the Association shall be: 

•  The Annual General Meeting

•  The Committee

b) The Annual General Meeting shall be the governing body of the 
Association. The following matters shall be discussed and decided 
at the Annual General Meeting, held at least once a year:

•  The Board’s Annual Report;

•   Any other business to be transacted at the Annual General 
Meeting proposed by the Committee;

•  Election of a new Committee (every  years).

c) The Committee may at its discretion summon an Extraordinary 
General Meeting.

d) A General Meeting forms a quorum when at least   
members are present.

e) In case of a parity of votes, the Chair of the Association or the 
acting Chair of the General Meeting shall have the casting vote.

f) Proper summons shall be sent to the members in reasonable 
advance of all General Meetings. The summons shall include 
the date, time and place of the General Meeting as well as the 
Agenda and any proposal for resolutions.

The Committee
a) The Committee shall comprise  members.

b) The members of the Committee will be directly elected by the 
General Meeting.
•  
•  
•  
•  
•  

c) All Committee members shall serve a term of  years, and 
will be eligible to stand for re-election for a maximum of two 
consecutive terms holding the same position. The election of 
Committee members will be effective immediately, and will be 
reported back to the School via the Alumni Relations team.

d) If, due to illness or other reasons, a Committee member resigns, 
the remaining Committee members may replace that individual 
with another group member, or the position will remain empty, 
until the next AGM.

e) The Committee shall:
•   Be in charge of and responsible for both the day-to-day and 

long term operation of the Association

•   Oversee a minimum of three events each year and send a post-
event report to the Alumni Relations team at the School

•   Be in charge of organising the General Meeting, issuing an 
invitation to all members at least three weeks before the meeting



•   Encourage active participation in the group by all members, and 
publicise events to the wider LSE alumni network to encourage 
wider participation.

5. Finances
a) The Committee may open group accounts with a bank, as is 
deemed necessary or convenient, and may also maintain a surplus 
amount in these accounts. 

b) Other than amount payable in the course of its activities, the 
group may not become indebted to any individual or organisation.

c) The financial year of  will end on  each year.

6. Amendment of the Constitution
a) The provisions of this Constitution may be amended, repealed 
or added to by resolution of the General Meeting carried by the 
vote of not less than two-thirds (2/3) of the members present and 
voting thereon.

b) Notice and details of the proposed alteration shall be given at 
the same time as notice of the General Meeting. 

7. Dissolution of the Association 
a)  In the event of dissolution, the branch may be wound down by 
AGM or an Extraordinary General Meeting (EGM). 

b)  All monies and records should be passed to LSE Advancement. 

c)  All branch members should be immediately informed.

d)  Reasons for such dissolution include lack of interest among 
local alumni, ill health of key Committee members, or difficulties 
within the branch.

e)  The School can also exercise its discretion in dissolving a group 
if it is felt that the group’s activities are damaging the reputation 
of the School, funds have been improperly used or there have 
been no group activities for a period of two or more years.

This Constitution has been approved by the General Meeting of 

in  on 
A copy of this Constitution will be filed with the School within 30 
days from the date in which it was approved by the  
General Meeting.

In , on this day of , 20
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