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Alumni events come in all shapes and sizes. The most important thing is that you 

reconnect with your peers, reminisce about your days as an LSE student and 

rekindle that kinship towards your university. 
 

The Alumni Relations team are on hand with support and advice to help you 

through all stages of organising your event. 

Event ideas 
 

Dinner in the Senior 

Common Room 

Alumni debate in the 

Graham Wallas Room 

Drinks at George IV pub 

Campus tours with an LSE 

historian 

Lunch on the terrace of the 

new Saw Swee Hock 

Student Centre 

How the Alumni Relations team can help 

• Talking through ideas with you 

• Booking venues on campus 

• Organising and advising on campus catering 

• Creating a web page and booking form 

• Advising on costs and ticket prices 

• Inviting alumni to the event 

• Promoting your event 

• Giving advice on all elements of the event 

• Ensuring things run smoothly on the day 

 

Please read through this guide to find out how 

we can work together to plan a great alumni 

event.  
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When and where should I hold my event? 
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We can help you choose the most suitable date for your event, but there are a few 

things you should consider: 

• Give enough notice. We recommend starting planning at least eight weeks in 

advance 

• Which day of the week?  When would your guests be more likely to attend? 

• Term dates and campus closures . Check out the useful LSE dates webpage 

for key dates. The availability of certain rooms on campus is often limited 

during term time 

• Other key dates at LSE. Keep an eye on the alumni events calendar and  

LSE public events programme for other things happening on the date(s) you 

are considering 

When 

Where 

The location of your event is crucial to its success, and we can find you the perfect 

venue on campus.  

 

Types of venues 

• Lecture and seminar rooms – many of the spaces you attended lectures and 

seminars in, such as the Sheikh Zayed theatre or Graham Wallas Room, are 

available for alumni events 

• Reception, dinner or lunch spaces – LSE has spaces for all types of events, 

including old favourites such as the Shaw library, or modern spaces such as 

the 8th floor of the New Academic Building 

 

Catering  
We can liaise with LSE catering, who offer a wide range of catering for events.  

Have a look at the LSE Catering Services website to get an idea of what is 

available and what the costs are. 

http://www.lse.ac.uk/intranet/diaryAndEvents/termDates/Home.aspx
http://www.lse.ac.uk/intranet/diaryAndEvents/termDates/Home.aspx
http://www.lse.ac.uk/intranet/diaryAndEvents/termDates/Home.aspx
http://www.alumni.lse.ac.uk/eventcalendar
http://www.alumni.lse.ac.uk/eventcalendar
http://www.lse.ac.uk/events
http://www.lse.ac.uk/events
http://www.lse.ac.uk/events
http://www.lse.ac.uk/intranet/LSEServices/cateringServices/Home.aspx
http://www.lse.ac.uk/intranet/LSEServices/cateringServices/Home.aspx


Who do I invite and how can I promote it? 
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After you decide on the date and location, it’s time to start thinking about who to 

invite and how to reach them. For example: 

• Would you like to re-connect with people from your course, a department or 

from a Student Union society you were part of? 

• Do you want to invite alumni from your year only or extend the invite to include 

other years?   

• Do you want the event to be for alumni only, or will you also invite spouses and 

partners? 

What we can do What you can do 

Add the event to the Alumni 

website 

Provide any text you would like us to 

include on the website 

Send out invitations Try to track down as many former 

classmates as possible and send their 

details to us 

Send reminders for people to book Post on your social media channels and 

get your alumni contacts to do the same 

Send details of the event to those 

that have booked 

Provide us with any messages or 

information you want guests to receive 

How the Alumni Relations team can help 

We have an extensive database of alumni, which we can use to help compile an 

invite list  and send invitations on your behalf. We will add the event to our 

calendar, create a booking form and can use our Facebook, Twitter and LinkedIn 

channels to help you promote the event. 

 

What you can do 

To reach the most people, and ensure we have the most up to date contact details, 

it’s important for you to also try and track down alumni peers. The best place to 

start is by contacting any alumni you are still in touch with.    

 

Facebook and LinkedIn are great tools to find people too. Search and contact 

people using these sites, join and enquire on LSE alumni groups, and encourage 

those you get in touch with to help you reach out further. 

https://www.facebook.com/LSE-Alumni-274005307164/
https://twitter.com/LSEalumni
https://www.linkedin.com/in/lse-alumni-849a9312


What happens after my event? 
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Your event has happened and everyone had a fantastic time. What do you do now? 
 

Let the us know how it went 
We want to share the success of your event.  Please send us a short description of 

the event, along with any photos, so we can add them to the alumni website. 
 

Thank your guests for coming 
We can send an email thanking your guests and linking to the photos on our 

website. We are happy for you to write a personal message, or we can draft 

something for you. 

 

Join the alumni community on social media 
Keep up to date with the latest LSE Alumni news by joining LSE Alumni on 

Facebook, Twitter and LinkedIn. You can also use these channels to build on the 

new connections you made at the event, and post content such as photos. 
 

Get up to speed with what else is happening 
As part of a community of over 130,000 alumni, there are countless opportunities to 

get involved if you aren’t already:  

• Get career support for up to five years after you graduate 

• Become an alumni volunteer by joining a Regional or Special Interest Group, or 

volunteer in other ways, such as becoming a mentor 

• Attend any number of talks and public lectures in and around campus 

• Give to LSE’s Annual Fund to help maintain LSE’s global reputation for 

excellence 
 

Join one of our other events 
We host a wide variety of events throughout the year, so keep an eye on our alumni 

event calendar for your next chance to come back to campus. 

 

Plan your next event 
Start formulating your next  alumni event, whether it’s with the same group of 

people or a completely different event. Get in touch when you know what  you want 

to do and we’ll help make this event just as successful as your last. 

https://www.facebook.com/LSE-Alumni-274005307164/
https://twitter.com/LSEalumni
https://www.linkedin.com/in/lse-alumni-849a9312
http://www.careers.lse.ac.uk/
http://www.alumni.lse.ac.uk/s/1623/interior-hybrid.aspx?sid=1623&gid=1&pgid=524
http://www.alumni.lse.ac.uk/s/1623/interior-hybrid.aspx?sid=1623&gid=1&pgid=525
http://www.alumni.lse.ac.uk/volunteer
http://www.alumni.lse.ac.uk/s/1623/interior-hybrid.aspx?sid=1623&gid=1&pgid=415
http://www.lse.ac.uk/supportingLSE/annualFund/home.aspx
http://www.alumni.lse.ac.uk/eventcalendar
http://www.alumni.lse.ac.uk/eventcalendar
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LSE Alumni Relations 

LSE Advancement 

London School of Economics and Political Science 

Houghton Street 

London 

WC2A 2AE 

 

Email: alumni@lse.ac.uk 

Tel: +44 (0)20 7955 7361 

 

Alumni Relations events team 

Email: alumnievents@lse.ac.uk 

Tel: +44 (0)20 7955 7050 

Your global network 

Your international LSE alumni community comprises more than 130,000 people from almost 200 

countries. The map below shows the LSE alumni groups worldwide. 
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